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1. Introduction

SIS Swiss International School Brasilia is committed to providing an inclusive, equitable, and
integral education for all students, ensuring that each learner can access and engage fully in
the school’s academic and socio-emotional environment. This commitment aligns with our
mission, the International Baccalaureate (IB) philosophy, and national and regional
legislation. Our Inclusion Policy serves as both a guide and a reference for implementing
inclusive practices that acknowledge and support the diverse needs of our student
community.

2. Legal Requirements

SIS Brasilia complies with all relevant Brazilian legislation and Federal District regulations
governing inclusion and special education, including, but not limited to:

e Federal District Education Council’s Resolution No. 3, of 19 December 2023
e National laws and decrees related to inclusive education (e.g. Lei n2 9.394/1996, Lei
n2 13.146/2015)

In accordance with these and other applicable laws and directives, SIS Brasilia:

e Offers Special Education preferably within regular classes, supported by specialised
resources where necessary.

e Serves students with disabilities, students on the autism spectrum, and students
identified as gifted or with high abilities, recognising their unique needs and
potentials.

e Ensures full accessibility by removing physical and attitudinal barriers, and applying
universal design principles to all school environments, products, programmes, and
services.

e Provides assistive technologies, adaptive tools, and inclusive teaching strategies that
foster autonomy, participation, and functional development for students with
disabilities or reduced mobility.

e Offers reasonable and appropriate accommodations on a case-by-case basis.

e Provides supplementary and enrichment activities for students with high abilities or
giftedness.

e Promotes conditions that support access, participation, belonging, and academic
success, employing both general and specialised resources and services.

e Guarantees equal opportunities for all students to engage in academic, cultural,
sporting, leisure, and recreational activities, as well as school-based competitions.

e |Invests in continuous professional development of its educators to enhance
specialised educational services, nurturing a culture of inclusion and accessibility.

e Encourages family participation and integration within the school community.
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e Fosters a respectful environment that values diversity, human dignity, social and
personal identity formation, autonomy, and equal opportunities in social life and the
workforce.

These measures must be implemented as early as possible and continuously throughout
each student’s educational journey.

3. Roles and Responsibilities

SIS Brasilia recognises that inclusion is an ongoing, collaborative effort involving all members
of the school community. The following roles and responsibilities outline how the school
community works together to support inclusion. These responsibilities complement those
described in the Pedagogical Proposal, the School Bylaws, and other guiding documents.

3.1 Educational Guidance Service (EGS)

o Identification and Assessment: Collaborate with teachers, pedagogical coordinators,
and external professionals to identify students requiring additional support, ensuring
that learning needs are promptly and accurately assessed.

¢ Planning and Monitoring: Develop, implement, and monitor Individualised
Educational Plans (IEPs) in collaboration with teachers, coordinators, students, and
families. These plans outline goals, strategies, and evaluation methods aligned with
each student’s needs.

e Liaison and Referral: Serve as a link among the school, families, and external
specialists, facilitating referrals, consultations, and consistent communication.

e Confidentiality and Documentation: Maintain accurate, confidential records of
assessments, recommendations, and follow-up actions, ensuring access is limited to
authorised personnel.

e Ongoing Support and Evaluation: Continuously review student progress, adjust IEPs
as needed, and provide guidance to staff and families to support each student’s
academic and socio-emotional development.

3.2 Teachers

e Differentiated Instruction: Plan and deliver inclusive, flexible learning activities,
assessments, and materials that acknowledge varying learning styles, abilities, and
cultural backgrounds.

e Collaboration with EGS: Work closely with the EGS to adapt curricula, teaching
methodologies, and assessment approaches based on individual student profiles and
IEPs.

e Monitoring and Reporting: Regularly track student progress, share observations with
the EGS and coordinators, and suggest or implement necessary adjustments.

e Professional Development: Engage in ongoing professional learning, reflecting on
inclusive practices, strategies, and IB guidelines for meeting diverse learning needs.

3.3 Pedagogical Coordinators
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¢ Policy Implementation: Ensure consistent and effective application of the school’s
inclusion policies and procedures across all grade levels and subject areas.

e Resource Allocation: Facilitate access to differentiated materials, assistive
technologies, and appropriate physical adaptations to support students with special
needs.

e Staff Support and Guidance: Offer instructional coaching, mentorship, and
professional development opportunities to teachers, strengthening effective
inclusive practices.

e Quality Assurance: Oversee the evaluation of inclusion initiatives, using data to guide
continuous improvement and alignment with IB standards and legal requirements.

3.4 School Leadership (Direction and Administration)

e Strategic Oversight: Establish the vision, tone, and culture of inclusion, ensuring
compliance with legal mandates, IB standards, and the school’s mission.

e Capacity Building: Provide resources, support training opportunities, and encourage
innovation in inclusive education.

e Community Engagement: Build partnerships with families, external experts, and
community organisations, broadening support networks and fostering inclusive
values throughout the school.

3.5 Families

e Partnership and Communication: Supply accurate, timely information about
students’ needs, including medical or specialist reports. Promptly communicate any
changes in a student’s situation.

e Active Participation: Collaborate with the EGS, teachers, and coordinators through
meetings, sharing feedback, and supporting the IEP’s goals and strategies at home.

e Consistency of Support: Reinforce learning objectives and strategies in the home
environment, ensuring continuity in the student’s educational experience.

3.6 Students

e Active Engagement: Participate to the best of their abilities in learning activities,
striving towards personal goals and communicating their needs, preferences, and
aspirations when possible.

e Self-Advocacy: Develop self-awareness of their own learning profile, learn to request
support, utilise resources, and reflect on their progress.

4. Inclusion Procedures and IEP Development

Teachers and coordinators work collaboratively with the EGS to identify students who face
difficulties in adapting to the school’s educational programme—academically, socially,
emotionally, or physically. Once identified:

1. Initial Review: The student’s classroom performance and interactions are analysed.
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2. Information Gathering: The EGS gathers relevant academic and family history to
better understand the student’s context.

3. Observation and Assessment: The EGS may conduct observations and, if necessary,
request specialist assessments (e.g., psychological, pedagogical) from external
professionals.

4. |EP Creation: With input from teachers, coordinators, and families, the EGS drafts an
IEP that details the student’s specific needs, recommended strategies,
accommodations, assessment adjustments, and any required support services.

5. Implementation and Follow-Up: Teachers apply the strategies and tools specified in
the IEP, and the EGS monitors progress, making adjustments as needed. Assessments
may be differentiated in content, format, timing, and criteria to align with the IEP.

5. Assessment

Assessment procedures for students with special educational needs are guided by their IEPs,
ensuring fair and appropriate methods to demonstrate learning. The EGS and teachers
collaboratively determine suitable assessment conditions, including adjustments in time,
format, and evaluation criteria, as authorised by legal frameworks and IB guidelines. SIS
Brasilia encourages the participation of all students in both internal and external
assessments, providing necessary accommodations to uphold equity and access.

6. Confidentiality

All information regarding a student’s specific educational needs, including assessments,
reports, and specialist recommendations, is treated with strict confidentiality. Only
authorised personnel, such as the EGS, relevant teachers, and coordinators, have access to
sensitive information. Families are informed about how data is handled, stored, and used,
and must provide necessary documentation and reports to support the student’s
educational journey.

7. Policy Documentation and Review Process

The Inclusion Policy is made available to the entire school community and references
pertinent national and regional legislation, as well as the School Bylaws and the Pedagogical
Proposal. It aligns with the IB’s philosophy and programme standards and practices.

e Documentation: The school maintains records of policies, procedures, IEPs, and
relevant updates. These documents guide consistent implementation and provide a
framework for continuous improvement.

e Review Process: This policy is reviewed at least every other year by the Principal, the
Pedagogical Coordinators, and the EGS, with input from teachers, to ensure its
relevance, effectiveness, and alignment with evolving legal requirements, IB
expectations, and student needs.
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Sources:

e Federal District Education Council’s Resolution No. 3, of 19 December 2023

e National Legislation (e.g., Lei n2 9.394/1996, Lei n® 13.146/2015)

e SIS Swiss International School Brasilia School Bylaws

e SIS Swiss International School Brasilia Pedagogical Proposal

e |B documents, including “Meeting student learning diversity in the classroom”
e School Statute SIS Brasilia
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