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I. Introduction: 
 

The purpose of this document is to define the Admission Policy of the SIS Swiss International School Brasília (SIS 

Brasília), at all levels of education. 

 

At SIS Brasília, we believe that every student has the potential to succeed, and we have designed our Admissions 

Policy to support students who are a good fit for our programs and who share our values and goals. Our 

commitment to diversity means that we seek to create a student body that reflects the world we live in and fosters 

a global perspective. We welcome students of all religious creeds, political leanings, nationalities, ethnicities, 

colours, and genders. 

 

As an IB World School, we currently offer the Primary Years Programme (PYP), which focuses on developing 

inquiry skills and promoting international mindedness, as well as the Middle Years Programme (MYP), which 

fosters critical thinking and prepares students for further education. We aim to offer the Diploma Programme (DP) 

during the final two years of high school (2M and 3M) from 2025 and beyond, which we believe will provide a 

challenging and well-rounded education that prepares students for university and beyond. 

 

Our aim is to provide our students with a well-rounded education that prepares them for the challenges of the 

future. We believe that education is about more than just academic achievement; it is about helping our students 

develop into individuals with a strong sense of personal responsibility for their actions. Our students develop into 

committed agents of positive change, with a strong sense of personal responsibility for their actions, who can 

relate to other people, languages, and cultures with openness, willingness, and respect; who are able to think and 

act as global citizens and engaged members of their local community. 

 

Our Admissions Policy is guided by our commitment to create a safe and supportive learning environment where 

every student can thrive. We take specific measures to ensure that the admission process is clear, fair, and 

transparent. This includes providing clear information about admission requirements and criteria, offering 

opportunities for families to ask questions and receive guidance, and ensuring that the admission committee 

evaluates candidates fairly and objectively. 

 

Our goal is to ensure that every student who enters our school has the opportunity to reach their full potential and 

become a responsible global citizen. 
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II. Admissions Process: 
 

At SIS Brasília, we believe that the admissions process should be as clear, fair, and transparent as possible, while 

also allowing us to assess whether a student is a good fit for our programs. The process comprises six stages: 

 

1st STAGE – Info Session 

To begin the process, families must schedule, through the School Office by phone, email, or in person, an Info 

Session that may be offered online (mainly for people who are not in Brasília) or on campus. During this meeting, 

parents (or legal guardians) will hear an explanation about our educational concept and an overview of the IB 

Programmes we offer. This meeting will be held by the Head of School or an IB Coordinator.  

 

2nd STAGE – School visit (not mandatory) 

Families can arrange a visit to the school facilities, through the School Office by phone, email, or in person. This 

is not mandatory but is highly recommended.  

 

3rd STAGE – Form for Families Interested in Enrolling at SIS Brasília 

After the Info Session, or after the visit, families must fill out a registration form (“Form for Families Interested in 

Enrolling at SIS Brasília”). Families must return this form duly filled out and signed, so that a “Family Meeting” can 

be scheduled. 

 

4th STAGE – Family meeting 

All families/guardians must attend a “Family Meeting”, which will be conducted by the IB Coordinator and one of 

the school’s educational counsellors. The purpose of this meeting, which may be held online or in person, is for 

both interested parties (the school and the family) to get to know each other better. At this meeting, the family will 

have the opportunity to ask specific questions about the programme in which the student intends to enroll, and the 

school will be able to ask the candidate and their guardians about the student’s pedagogical development so far. 

 

5th STAGE – Experience Day and/or Diagnostic Exam 

For candidates applying to kindergarten and 1st grade of Primary School, an “Experience Day” may be arranged 

and is strongly advised. During this day, candidates will have the opportunity to participate in activities proposed 

by our teachers and get a sense of our learning environment. 

 

For all candidates applying to enter any grade levels between Year 2 of Primary School and the final year of High 

School (DP Year 2), a “Diagnostic Exam” will be arranged. This exam is mainly aimed at providing a diagnosis of 

the student's strengths and areas where they may need further support from the school to follow the rest of the 
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grade year in their academic challenges. An “Experience Day” may also be arranged, if requested. Our goal is to 

ensure that every student is placed in a class that is the best fit for their learning needs. 

 

6th STAGE – Enrolment  

Finally, if the student is accepted, families will be notified via email, and the candidate must be enrolled at the 

school by the date established by SIS Brasília, bringing all required documentation to the School Office. 

 

III. Age Range for Admission: 
 

To enter the Kindergarten and Year 1 of the Primary School, the candidate must have reached the appropriate 

age for that grade year, by the 31st of March of that educational year (due to the requirements of the legislation of 

Brasília Secretary of Education), as shown below. 

Nursery II – 3 years old  

Preschool I – 4 years old  

Preschool II – 5 years old  

Year 1 – 6 years old 

 

IV. Admissions Capacity and Track Offerings: 
 

At the SIS Brasília, we are committed to providing a high-quality education that prepares students for a rapidly 

changing world. As part of this commitment, we aim to create classes with a number of students compatible with 

our aims and pedagogic proposal. Our class sizes typically range between 15 to 25 students, depending on the 

year group. 

 

On all year levels at SIS Brasília, students are enrolled in a bilingual programme, in which the languages of 

instruction are Portuguese and English. We strive to offer a diverse and enriching educational experience, and we 

believe that bilingual education is an important part of that. However, if the candidate does not have the same 

level or fluency in the Languages of Instruction (Portuguese or English) or in the Language Acquisition (German) 

as the rest of its classmates, the student will join the Language Support Classes (that is described in more details 

in the Language Policy). 

 

It is important to note that our admission process is competitive, and we receive a high number of applications 

every year. While we do our best to accommodate as many students as possible, we are limited by the number of 

available spaces. In the event that we receive more applications than available spaces, we follow a rigorous 

selection process, detailed in section V, “Criteria for Admission”. 
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We understand that this process can be stressful for families, and we are dedicated to making it as clear and 

transparent as possible. We provide regular updates to families throughout the process, and we encourage them 

to contact us if they have any questions or concerns. 

 

At SIS Brasília, we believe that every student has the potential to succeed, and we are committed to helping them 

achieve their goals. We are proud of our reputation as a leading international school, and we are dedicated to 

providing our students with the knowledge, skills, and values they need to thrive in an ever-changing world. 

 

V. Criteria for Admission: 
 

At SIS Brasília, we have established a clear set of criteria for admission, designed to ensure that our students and 

families are aligned with our values, philosophy and pedagogical proposal. Our admission process is rigorous, 

inclusive, fair and transparent, and it is based on a set of requirements that must be fulfilled by all candidates. 

 

For candidates applying for Kindergarten and Year 1 of Primary School, we require the completion of all stages 

established in section II: Admission Process (see above), as well as being in accordance with the age range 

specified in section III (see above). We believe that these stages are essential to provide families with a 

comprehensive understanding of our school's facilities and to ensure that their expectations are aligned with our 

educational project. 

 

For students applying for any grade levels between Year 2 of Primary School and the final year of High School 

(DP Year 2), we require the completion of all stages established in section II: Admission Process (see above), as 

well as a diagnostic exam. Admission may or may not be recommended, depending on the candidate's 

performance on the exam.  

 

At SIS Brasília, we have a priority system in place to provide places for candidates who meet the following criteria: 

- Teachers’ and employees’ children; 

- Current students’ siblings; 

- Children of alumni who graduated from SIS Brasília or who studied for at least five years in the school; 

- Candidates who are knowledgeable in English; 

- Families who share the same values and philosophy of the institution. 

 

Please note that fulfilling the admission criteria and meeting the priority system does not guarantee admission to 

SIS Brasília. Admission will depend on the availability of spaces in the desired grade level. 
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VI. Admission Process Calendar: 
 

As an international school, we receive new enrolments throughout the school year. Whether or not the student is 

accepted depends on the vacancy in the intended class.  

 

We offer at least one Info Session per month and one date for visits, and families are welcome to schedule the 

dates that best meet their needs. As soon as we receive the forms, dully filled out and signed, we schedule the 

“Family Meeting”. After that, students might be asked to come to school for an “Experience Day”, or, depending 

on their age, to come to sit for the “Diagnostic Exams”. After the exams the families will be notified, via email, 

about the possible enrolment. 

 

From the month of June of each year, interested families who have already received the acceptance confirmation 

email are encouraged to reserve a place for the upcoming school year. For the reservation to be confirmed, 

candidates must present a Declaration of school attendance and level, and a School Record. Children coming 

from abroad will need to present equivalent documentation with the respective official certified translation. It is also 

necessary to pay the amount referring to one installment of the current tuition fee. This amount will be deducted 

from the total amount of the tuition fee for the following school year. 

 

In October families will be invited to make the enrolment. It will be necessary to present a list of documents (VII - 

Documents for enrolment). 

 

VII. Documents for Enrolment: 
 

To complete the enrolment process, it is mandatory to submit the following documents: 

 

- An up-to-date 3x4 photograph 

- A financial statement 

- A copy of the birth certificate 

- A copy of the vaccination card 

- A copy of proof of address 

- A declaration of school attendance and level (if the student is transferring from another school) 

- A declaration stating that the student is free from any outstanding school debts (if the student is 

transferring from another school) 

- A school record (if the student is transferring from another school) 
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Please note that all the documents listed above are required for the enrolment to be completed. 

 

VIII. Adaptation Period: 
 

At SIS Brasília, we understand that the transition to a new school can be challenging for both the student and their 

family. Therefore, we provide an adaptation period for new students to ensure that they can acclimate to the 

institution's environment, culture, and values. This period allows us to work with students and their families to 

identify any challenges they may be facing and provide the necessary support to ensure a smooth transition. 

 

During the adaptation process, our faculty and staff will work closely with the new student to help them adjust to 

the academic, social, and emotional aspects of their new environment. This includes providing additional support 

and resources, such as counselling or tutoring, if needed. We also encourage open communication between the 

school, student, and family during this period to ensure that any issues or concerns are addressed promptly and 

effectively. 

 

It is important to notice that the adaptation process is a two-way street. We want both the student and the school 

to feel that the fit is right. Therefore, if either party is not satisfied with the situation during this period, the contract 

may be rescinded without any adverse consequence for either party. This allows for a mutually beneficial decision 

that ensures the student's well-being and the school's ability to provide an appropriate learning environment. Our 

goal is to help students thrive academically, socially, and emotionally, and the adaptation process is just one of 

the ways we work towards achieving this goal. The period of time a student stays in adaptation may vary from 

student to student but shall not be longer than one month.  

 

IX. Admission in the Primary Years Programme (PYP): 
 

At SIS Brasília, we provide a comprehensive academic curriculum that includes the Primary Years Programme 

(PYP) for all students from Kindergarten through Year 5 in Primary School. Since the enrolment every student 

from kindergarten to Year 5 is part of the PYP. In Year 5 students must choose an area of interest and develop 

one Unit of Inquiry, they will present their findings to the school community in the PYP Exhibition.   
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X. Admission in the Middle Years Programme (MYP): 
 

At SIS Brasília we offer the Middle Years Programme (MYP) for all students from Year 6 to Year 10 (1st year of 

High School). In addition to the required Brazilian National Curriculum subjects, Year 10 students must complete 

the Personal Project. Exceptions to these requirements may be made in accordance with our Inclusion Policy. 

 

XI. Admission in the Diploma Programme (DP): 

 

At SIS Brasília, although enrolment in the IB Diploma Programme is not mandatory, it is highly recommended for 

all students, particularly those who wish to challenge themselves academically and further their knowledge and 

skills. Students who choose to enrol in the Diploma Programme will continue to take all the Brazilian National 

Curriculum requirements, as well as the IB Diploma subjects. 

 

During students’ final trimester in MYP 5 (1M), the school will host a tripartite meeting involving the student, family 

members/guardians, as well as the MYP and DP programme coordinators. The purpose of this meeting is to 

discuss the student's participation in the Diploma Programme and how the subjects they will study will influence 

their future university and career options. During the tripartite meeting, the student and guardians will also be 

informed in greater detail about: the structure of the DP at SIS Brasília, which subjects are offered at Standard 

and Higher Level, the timetable of classes for a DP student, the Internal and External Assessments in the 

Programme, the three Core Subjects (CAS, TOK and the Extended Essay) and their assessments, and what 

grades are required to pass the subjects and receive the Full Diploma. 

 

It is important to note that enrolment in the Diploma Programme is subject to meeting certain academic 

requirements that will be discussed during the tripartite meeting. Students whose academic performance in their 

MYP years (or equivalent, if coming from another school) does not meet expectations may join the DP 

conditionally: their learning progress and academic performance will be closely observed by teachers, the DP 

Coordinator and the school Counsellor during the first six months of DP Year 1 (2M). If, at the end of these six 

months, the Faculty and Counselling team does not feel confident in the student’s capacity to achieve the minimum 

pass grade for all their DP subjects (including the Core components), then the student will be invited to leave the 

Full Diploma and take separate DP Certificates in their strongest subjects. 

 

All students entering the DP (conditionally or otherwise) must demonstrate their commitment to academic 

excellence and have a strong academic record to be considered for the programme. 
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We believe that the IB Diploma Programme provides our students with an excellent opportunity to gain a truly 

international education and develop the skills and knowledge required to succeed in an ever-changing global 

landscape. Our dedicated teachers are committed to helping our students achieve their full academic and personal 

potential, while also committing to regularly review and update our school’s selection of DP subjects and syllabi. 

 


