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. Introduction:

The general aim of this document is to define the Academic Honesty Policy at SIS Swiss
International School Brasilia (SIS Brasilia), at all school levels. In cases where the students at
the school do not show honesty, their actions may be considered cases of academic
misconduct.

The specific aims of the Academic Honesty Policy are:
1- Define what Academic Honesty and Academic Misconduct are within the context of
this school.
2- Define rules for bibliographic citations for all the texts produced in our School (both
in Portuguese and in foreign languages).
3- Establish roles and responsibilities for the students, teachers and
Coordinators/Directors in the prevention and/or detection of cases of academic
misconduct.
4- Highlight the distinctions between the different levels of teaching at the school
(from Kindergarten to High School) in relation to Academic Honesty.

[I. IB Learner Profile and Academic Honesty

INQUIRERS

We nurture our curiosity, developing skills for inquiry and research. We know how to learn
independently and with others. We learn with enthusiasm and sustain our love of learning
throughout life.

KNOWLEDGEABLE
We develop and use conceptual understanding, exploring knowledge across a range of
disciplines. We engage with issues and ideas that have local and global significance.

THINKERS
We use critical and creative thinking skills to analyse and take responsible action on complex
problems. We exercise initiative in making reasoned, ethical decisions.

COMMUNICATORS

We express ourselves confidently and creatively in more than one language and in many ways.
We collaborate effectively, listening carefully to the perspectives of other individuals and
groups.

PRINCIPLED

We act with integrity and honesty, with a strong sense of fairness and justice, and wit respect
for the dignity and rights of people everywhere. We take responsibility for our actions and
their consequences.

OPEN-MINDED
We critically appreciate our own cultures and personal histories, as well as the values and
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traditions of others. We seek and evaluate a range of points of view, and we are willing to

grow from the experience.

CARING
We show empathy, compassion and respect. We have a commitment to service, and we act
to make a positive difference in the lives of others and in the world around us.

RISK-TAKERS

We understand the importance of balancing different aspects of our lives—intellectual,
physical, and emotional—to achieve well-being for ourselves and others. We recognize our
interdependence with other people and with the world in which we live.

BALANCED

We thoughtfully consider the world and our own ideas and experience. We work to
understand our strengths and weaknesses in order to support our learning and personal
development.

REFLECTIVE

We approach uncertainty with forethought and determination; we work independently and
cooperatively to explore new ideas and innovative strategies. We are resourceful and resilient
in the face of challenges and change.

[Il. SIS Brasilia Mission Academic Honesty Philosophy

At SIS Brasilia we place great value on personal integrity and academic honesty. The
administration, faculty, and staff strongly believe that integrity must be a significant
component in the academic success of our students; therefore, we promote academic honesty
throughout their school years at SIS Brasilia by fostering the traits outlined in the IB Learner
Profile and in particular the following:

PRINCIPLED

We act with integrity and honesty, with a strong sense of fairness and justice, and with respect
for the dignity and rights of people everywhere. We take responsibility for our actions and
their consequences.

THINKERS
We use critical and creative thinking skills to analyse and take responsible action on complex
problems. We exercise initiative in making reasoned, ethical decisions.

Academic Honesty is in line with the IBO Approaches to learning through:
» Self-management
» Social

» Communication
» Thinking
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» Research
Students develop skills that will allow to learn and be responsible for their learning.
IV. Understanding and promoting academic honesty at SIS Brasilia

Academic honesty and integrity are the foundation of any educational institutions.
The IB upholds principles of academic honesty, which are seen as a set of values and skills that
promote personal integrity and good practice in teaching, learning and assessment.

Promoting Academic Honesty is essential because lack of academic integrity undermines the
philosophy of any educational programme. Students engaging in academic misconduct miss
the “learning opportunity”.

All stakeholders in the SIS Brasilia community believe that the principle of academic honesty
should be considered by students as a learning experience and become part of their academic
study during and beyond the IB Programmes course of study.

V. Academic honesty at SIS Brasilia refers to:
- Undertaking research honestly and producing authentic pieces of work;

- Always respecting intellectual property by acknowledging all ideas and work of others.
Source materials may include along with written texts, visual, audio, graphics, artistic, letters,
lectures, interviews, broadcasts, maps. Forms of intellectual property include patents,
trademarks, moral right, and copyrights;

- Showing proper conduct during examinations.
VI. Academic Honesty

An authentic text is one based on the student’s original and individual ideas. When a student
refers to ideas that are not originally his/hers, both directly and through paraphrasing, they
must be correctly referenced.

Academic Honesty should be understood as a series of values and skills that promote
personal integrity and good practices in the teaching, learning and assessment processes.
The SIS Brasilia community should understand the overall meaning of the concepts of
Academic Honesty, such as intellectual property. Such concepts must be understood in depth
by all so that they may be developed and embedded in the daily school routine.

The concept of intellectual property is broad and involves several types of trademarks and
patents. The important thing is not to teach the students to differentiate between the
different patents, but lead them to understand that texts, music and films, even when freely
available on the Internet, are intellectual property, and, therefore, protected by law. The
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improper use of these resources is a crime.

VII. What is malpractice?

“The IBO defines malpractice as behaviour that results in, or may result in, the candidate or
any other candidate gaining an unfair advantage in one or more assessment components”
(International Baccalaureate Organization, 2019).

Students can incur in the following forms of malpractice:

- Plagiarism: this is defined as the representation, intentionally or unwittingly, of the ideas,
words or work of another person without proper, clear and explicit acknowledgment.

- Collusion: this is defined as supporting malpractice by another candidate, as in allowing one’s
work to be copied or submitted for assessment by another.

- Duplication of work: this is defined as the presentation of the same work for different
assessment components and/or diploma requirements.

- Paraphrasing: this is defined as the restatement of someone’s work in another form. In order
for it to be allowed, the source needs to be acknowledged.

- Fabrication of data: this is defined as manufacturing data for an experiment and for
mathematical exploration/project.

- Disregarding the IB Examination Code of Conduct: this is defined as an infraction or
disregard of guidelines as established by the IBO with respect to examination conduct.

- Disclosing information to another candidate, or receiving information from another
candidate, about the content of an examination paper within 24 hours after the examination.

VIll. Collaboration vs. collusion

It is very important to understand the difference between legitimate collaboration and
unacceptable collusion as defined below.

- Legitimate collaboration: working with other students to share ideas and synthesize existing
and new knowledge to improve educational outcomes. In this case each student provides
his/her own contribution and if any content has been taken from another source, then the
source is fully acknowledged.

- Collusion: unintentionally or intentionally copying another students’ work or allowing others
to cheat or copy from one’s original work. Assisting anyone in cheating/copying someone
else’s work is also termed as collusion. This also includes work produced by someone else in
the students’ life (tutor, parent etc), where the work is presented as the student’s own.
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IX. How to avoid malpractice:
e THE ROLE OF STUDENTS

Students must take responsibility for their learning. They are expected to do their own work
and to demonstrate honestly what they have learned.

Student's responsibilities include:

- Read, understand and become familiar with the rules of the SIS Brasilia Academic Honesty
Policy and with all IBO rules and regulations documents.

- All work submitted is the student’s own work.

- All sources are fully and correctly acknowledged including sources taken from websites,
audio-visual, emails, CD.s, photographs, graphs and similar.

- Respect internal deadlines.

- Make proper use of a citation style. At SIS Brasilia we have adopted the Harvard Rules for
Bibliographic Citations.

- When submitting his/her work, the candidate is ultimately responsible for ensuring that all
work submitted for assessment is authentic, with the work or ideas of others fully and
correctly acknowledged.

- Before submitting their work to IBO, students must sign a declaration of authenticity form.
e THE ROLE OF THE DP COORDINATOR

- Ensure that students understand clearly the IBO expectations regarding academic honesty.

- Ensure that the school’s academic honesty policy is aligned with IB expectations and
undergoes a periodic review.

- Ensure that teachers, candidates and legal guardians are aware of IB requirements
concerning academic honesty.

- Agree with IB teachers on an internal calendar of all due dates for the receipt/submission of
candidates’ assessment material.

- Ensure candidates and invigilators are provided with relevant information about examination
regulations.
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- Establish a calendar for assignments.

- Plan regular meetings with faculty members to verify that all parties have a clear
understanding of IB expectations.

- Ensure that policies and procedures are easily available to all interested parties (teachers,
students and their legal guardians).

- Organize regular briefings with student’s legal guardians.

e THE ROLE OF THE HEAD OF SCHOOL

- Establish an academic honesty policy.

- Provide teachers with effective training opportunities.

- Ensure teachers and students adhere to the school’s academic honesty policy.
- Share with legal guardians the aim of the academic honesty policy.

- Ensure everybody understands academic honesty and consequences for IB students if they
engage in academic misconduct.

e THE ROLE OF THE LIBRARIAN

The Librarian has a key role in helping students become familiar with the research process and
teach them the fundamentals of academic honesty. The Librarian provides guidance to
students throughout their school path and is a valuable resource in conducting teaching and
learning of specific conventions accepted in a community of learners.

e THE ROLE OF TEACHERS

At SIS Brasilia teachers are expected to:

- Talk to students about plagiarism and how to properly conduct a research paper or prepare
an oral presentation.

- Set clear expectations for assignments and provide guidance to candidates on how to
correctly cite sources.

- Be vigilant for changes in writing style, and in noticing that the student’s work is too complex
and academic and goes beyond the student’s ability.

- Read the final version and check for authenticity of any work submitted to IBO.
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- Teachers are strongly encouraged to make use of Turnitin when checking on major IB

assignments.

- Although the candidate is ultimately responsible for ensuring that all work submitted for
assessment is authentic, with the work or ideas of others fully and correctly acknowledged, it
is the responsibility of each teacher to confirm that, to the best of his/her knowledge, all
candidates’ work accepted or submitted for assessment is the authentic work of each
candidate.

- Always be role models of academic honesty and integrity.
e THE ROLE OF PARENTS

At SIS Brasilia we strongly believe in the open communication between teachers, school
administration and parents. Parents can play a very important role in supporting and helping
their children achieve their full potentials and acting with honesty by:

- Read and become familiar with the Academic Honesty Policy and all IBO documents related
to the rules and regulations.

- Supporting teachers and administrations in talking to their children about the importance of
academic integrity.

- Cooperate with the school in case their child is found to be guilty of malpractice either
intentionally, or by inappropriate documentation of sources.

X. Harvard Rules for Bibliographic Citations

Harvard University has developed a system for bibliographic citations which is widely
accepted throughout the academic world. This system is among those accepted by the
International Baccalaureate (IB) for use in official works. As it is the closest to the system
proposed by the Brazilian Association for Standards and Techniques — Associa¢do Brasileira
de Normas e Técnicas (ABNT), the school chose to adopt the Harvard system, which should
be used to reference work carried out by the students from the 6 year of Middle School on.

Whether the citation is given directly, or it is paraphrasing ideas of other authors it is
necessary to make the references throughout the text. All these references must be listed in
the bibliography at the end of the text. In this way every citation that appears throughout
the text must also appear, at the end, in its complete version, in the list of bibliographic
references.

Rules and examples of how to make citations correctly throughout the work and in the list of
bibliographic references follow:

IV.1. Citations within the work:

This policy was revised and updated in 2024, next revision in 2026.



Swiss
International
School

Direct citation: These are written exactly as they appear in the original text, they must
always be within quotation marks (“”).

E.g. "It is well known that schizophrenia is inherited. Children of schizophrenic parents are
more likely to develop this psychosis than are children of non-schizophrenic parents."
(Yussen, 1988, p. 90)

Paraphrasing: There is no need for quotation marks, as you are not repeating exactly the
same words of other authors. The important thing is to mention the name of the author of
the original idea and the year of publication.

E.g. Yussen, (1988) states that children of schizophrenic parents are more likely to inherit
schizophrenia than children of non-schizophrenic parents.

Note: If the text has been written by several authors, one should use the expression et al.
after the first author’s surname

E.g. According to Moniz et al., (2005) the dementia syndrome is characterized by behavioral
alterations that occur in 80-90% of the sick throughout the disease responsible for the

worsening of the emotional overload in the informal and/or formal carers.

IV.2. Bibliographic References:

See below for rules and examples of how to make a citation correctly, at the end of a text,
for the different sources consulted:

Books:

RULE: Surname of the author, initials, date of publication. Title. Edition. Place of publication:
Publisher

E.g.

1- Only one author

Example 1 (1% Edition of a book): Denning, A., 1994. The craft of woodcarving. Sandstone:
London.

Example 2 (2" Edition of a book onward): Redman, P., 2006. Good essay writing: a social
sciences guide. 3rd ed. London: Open University in assoc. with Sage.

2- Several authors

Example 1 (1% Edition of a book): Yarwood, P., White, P. & West, L., 1997. Design and
communication. Hodder: New York.
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Example 2 (2" Edition of a book onward): Barker, R., Kirk, J. and Munday, R.J., 1988.
Narrative analysis. 3rd ed. Bloomington: Indiana University Press.

3- No author: Artists in the news, 1996. Prion: New York.
4- Government Publication:

Australian Bureau of Statistics, 1994. Health Australia. Cat. No.883.0. ABS: Canberra.
5 —Articles or chapters of a book with an organizer

Mesquita, M. (1998) N3o acredito que o servico publico possa ser adequadamente
assegurado por operadores privados. In Portela, A. ed. A galdxia de Bill, Lisboa, Editorial
Bizancio, pp. 65-91.

Encyclopedia or books from a collection:

RULE: Title of article, publish date, Name of Encyclopedia or collection, volume, publisher:
place of publication, page number

E.g.: Minerals in Australia, 1996. The World Book encyclopedia, vol. 6, World Book : Sydney,
p. 308.

Periodicals (articles in magazines)

RULE: Author(s), year of publication. Title of article. Title of journal, volume, number, page
number

EXAMPLES:

1- Article with more than one author:

Example 1 (one author): Johnson, S.,1996. Cloning. New Scientist, vol. 161, no. 2134, pp. 42-
46.

Example 2 (several authors) Geck, M. J., Yoo, S. & Wang, J. C., 2001. Assessment of

cervical ligamentous injury in trauma patients using MRI. J Spinal Disord, 14, 371-7.

2- No volume or number:
Besley, T.,1996. Diabetes. Health Australia, May, pp. 36-39.

3- No author
Efficient low cost solar energy, 1993. Search, vol. 25, p. 309.

4- Pamphlets:
A risky business, 1998. Alcohol Committee of New South Wales: Sydney.

Newspapers
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RULE: Author(s). Initials, year of publication. Title of article. Title of newspaper, day and month
of publication, page.

E.g.: Slapper, G., 2005. Corporate manslaughter: new issues for lawyers. The Times, 3 Sep. p.4.

DVD (documentaries, educational videos)

RULE: Title, year of release [name of media] Director (if relevant), country of origin: studio or
producer.

E.g.: Diet and health 1997 [DVD] Classroom Videos : Melbourne.

Great films from the 80s: a selection of clips from Warner Brothers top films from the 1980s.
2005 [DVD] NewYork: Warner Brothers.

Films

RULE: Title, year of release [name of media] Director, country of origin:
Studio

E.g: Macbeth, 1948. [Film] Directed by Orson Wells. USA: Republic Pictures

TV Program:

RULE: Name of programme, year in which program was made. Date viewed (day, month,
year), TV network on which program was viewed.

E.g.: Euthanasia, 1998. Viewed: 9 Aug. 1999, ABC Television.

CD ROM:

RULE: Title of Article, date of publication. Name of collection [CD ROM] Publisher: Place of
publication

E.g.: Julius Caesar, 1998. Encarta 98 [CD ROM] Microsoft : New York.

On-line sources:
1 Articles in Electronic News Sites

RULE: Author’s Surname, Initials, (when available) year of publication. Title of Article,
complete title of journal, [Online]. Available at: complete URL [date of access]
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E.g.: Kipper, D. , 2008. Japan’s new dawn, Popular Science and Technology, [online]
Available at:<http://www.popsci.com/popsci37b144110vgn/html> [Accessed 22 June
2009].

2 E-books:

RULE: Author, year. Title of book. [e-book] Place of publication: publisher. Available at:
complete site URL [access date]

E.g..: Fishman, R., 2005. The rise and fall of suburbia. [e-book] Chester: Castle Press.
Available at:<http://libweb.anglia.ac.uk> [Accessed 5 June 2005].

3 PDF Files

RULE: Author, year, pdf title. [pdf] place of publication: publisher. Available at: complete
URL or site address [date of access]

Example 1: Bank of England, 2008. Inflation Report [pdf] Available at:
<http://www.bankofengland.co.uk/publications/inflationreport/ir08nov.pdf> [Accessed 20
April 2009].

Example 2: Department of Health, 2008. Health inequalities: progress and next steps. [pdf]
London: Department of Health.

Available at:
<http://www.dh.gov.uk/en/Publicationsandstatistics/Publications/PublicationsPolicyAndG
uidan ce/DH_085307>

[Accessed 9 June 2008].

4 Websites:

RULE: Author or source, year. Title of document or web page. [online] Available at: complete
URL [date of access]

E.g.: NHS Evidence, 2003. National Library of Guidelines. [online] Available at:
<http://www.library.nhs.uk/guidelinesFinder>

[Accessed 10 October 2009 ].

5 Images found on Internet:

RULE: Author, year (in which the image was created). Title of work [online] Available at:
complete URL [date of access]

EXAMPLES:

Example 1 (When author and year are known): Pepsi, 2009. Pepsi can designs. [image online]
Available at: http://coinnovative.com/design-our-pepsi-can-contest/ [Accessed 19 June
2009].
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Example 2 (When this information is not available): [Child placing gauze over knee wound]
n.d. [image online] Available at: < http://www.dadpal.com/2009/12/wounds-care-help-and-
wound-vac-therapy.html> [Accessed 01 June 2010].

6 E-mail:

Whenever you mention an e-mail you need to request authorization, as the addresses will
be revealed in the bibliography. Copies of this correspondence should be kept and may need
to be sent as an attachment to the work.

RULE: Name of sender and e-mail address, year. Topic of e-mail. [e-mail] Name and (address
of recipient). Sent date: Available at: complete URL [date of access].

E.g.: Jones, P., jones@jones.com, 2005. Mobile phone developments. [email] Message to R
G. Schmit(r.g.schmit@syy.ac.uk). Sent Monday 7 June 2005, 08:13. Available at:

<http://gog.defer.com/2004_07_01_defer_archive.html> [Accessed 7 July 2005].

7 Blogs

RULE: Author/name of user, year. Title of article. Title of Blog, [blog] Date of post. Avalable at:
complete URL [date of access]

E.g.. Whitton, Felix.,, 2009. Conservationists are not making themselves heard.
Guardian.co.uk Science blog, [blog]18 June.

Available at:
<http://www.guardian.co.uk/science/blog/2009/jun/18/conservation-extinction-
openground> [Accessed 23 June 2009].

8 YouTube video

RULE: Name of who posted the video, year. Title of video, title of series (if necessary) [video
online] Available at: complete URL [date of access]

Mr georged, 2009. Top Gear The Stig revealed Full. [video online] Available
at:<http://www.youtube.com/watch#!v=eTapK5dRaw4> [Accessed 23 June
2009].

Personal Communication

This does not need to be part of the bibliography but should be referenced in your text. Prior
authorization should also be requested before making the citation.

EXAMPLES:
Example 1- In conversation with Mr. Shiffer, on August 20, 1997, it was made clear that...
Example 2- In interview (Shiffer,M. 1997, pers. Communication, 20™ August) it was said
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that...

Xl. Distinctions between the Different Levels

V.1. The Duties of the student

The students should always make references to the sources used in schoolwork. However, to
cater to the particularities of each level there will be a rising scale, both in relation to the
strictness in the application of the Harvard standards, as well in the penalties for the cases of
academic misconduct.

V.1.1. Kindergarten

In work presented in the kindergarten classes, the student should only mention the name of
the book, website or magazine where the information comes from. The students in the 1%
year of Primary School will also follow this rule because they are still learning to read and
write.

EXAMPLES:

1. Image:

Source: Veja magazine

2. Excerpt from book:

‘Meu pail...meu pail... - exclamou solugando. O selvagem deixou cair a cabega sobre o peito e
escondeu o rosto nas maos

Source: O Guarani

V.1.2. Primary School (classes 2F-5F)

In work presented in the classes that make up Primary School (except for class 1F), the student
must respect the following rules:

IMAGE
E.g.: José de Alencar, O Guarani

- Encyclopedia:

RULE: Name of Encyclopedia and entry
E.g:: Enciclopédia Barsa, entry José de Alencar

This policy was revised and updated in 2024, next revision in 2026.



Swiss s/
International Fi
School

- Periodical (newspaper or magazine)

RULE: Author of article, title of article, name of magazine/journal
E.g: Mayana Zatz, Genoma Humano: Acessivel e Preocupante, Veja magazine

- Website:

RULE: Complete URL and access date

Example 1.: http://www.suapesquisa.com/josedealencar/, acesso em
30/03/2012

Example 2.: http://www.suapesquisa.com/josedealencar/, accessed on 30
March 2012

- Enciclopédia:

REGRA: Nome da Enciclopédia e verbete
EXEMPLO: Enciclopédia Barsa, verbete José de Alencar

- Periddico (jornal ou revista):
REGRA: Autor do artigo, titulo do artigo, nome da revista/jornal
EXEMPLO: Mayana Zatz, Genoma Humano: Acessivel e Preocupante, Revista Veja

- Website:

REGRA: URL completa e acesso em data de acesso
EXEMPLO: http://www.suapesquisa.com/josedealencar/, acesso em 30/03/2012

V.1.3. Middle School and High School

Classes in Middle School (6F — 9F) and High School (1M, 2M and 3M) must follow the Harvard
rules as set out in this document in every work presented at the school, regardless of whether
this work will be sent to the International Baccalaureate Organization or not.

V.2. The Duties of the Teacher and the Coordinators/Directors

Teachers, Coordinators and Directors must always use the Harvard rules to make
bibliographic references in every document that is distributed around the school, regardless
of the level that they teach. Therefore, texts, exams, PowerPoint presentations, graphics
(among others) must always come with a bibliographic reference made according to the rules
set out in this document.

V.3. The Penalties
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In the event that the students are accused of any academic misconduct, the penalty will
depend on the level of each student. However, should the student consult non-authorized
material during an assessment, this must be immediately addressed and the teacher who is
responsible will mark the activity with the lowest possible score, regardless of the level at
which this infringement occurs.

V.3.1. Kindergarten to the Third Year of Primary School

All work presented by a student must be checked previously by the teacher. Should the
bibliographic references be missing or incorrect, the student should be informed by the
teacher and correct the work. This first submission will be disregarded (the student will not
receive a grade) and he/she will have a chance to do the work again, fixing the problem
related to the bibliography.

In this case, the teacher should inform those responsible for the student about the incident
via a note in the diary.

V.3.2 Ihe gth and 5th Grades Qf Erimauz SChQO'

Should the student present work with Academic Honesty violations, it will not be accepted
(there will be no grade) and the student will be given the chance to redo his/her project. In
this case a message in the student’s diary should be written so that the parents and/or person
responsible are aware of the occurrence.

Should the student decide not to redo the work or does not comply with the deadline
stipulated by the teacher, he/she will be assigned the lowest possible grade for that task.

If the problem is repeated, in other words, if the student presents a second work with
problems that contravene the rules of Academic Honesty, he/she must redo the project but
will lose two points due to recurrence. Should the student decide not to present the work,
he/she will be given a grade of zero for that task.

It is important to highlight that it is considered a recurrence when the act is repeated in any
subject and not just for the one in which the student committed the misconduct in the first
place. Therefore, if the student has an Academic Misconduct issue in a maths task and then
another issue in Portuguese, he/she will be considered a repeat offender and will lose the
two points in the Portuguese assessment. If the student redoes the Portuguese task, the
maximum grade to be given will be eight. If he/she does not present the work again, the
teacher will award a grade of zero for the task.

V.3.3 Middle School (grades 6F-9F)

If a student in Middle School presents some work that contravenes the rules of Academic
Honesty, it will not be accepted (there will be no grade) and the student will be given the
chance to redo the Project.
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In this case a message in the student’s diary should be written so that the parents/legal
guardians are aware of the situation. Should the student choose not to redo the work or
hands it in late, he/she will be given a zero grade for that task.

If the problem recurs, in other words, if the student presents a second work that contravenes
the rules of Academic Honesty, he/she will still be given the chance to redo the project but
will lose two points. In this case, the final version of the work will be worth a maximum grade
of eight, and an interview with the tutor and the parents should be arranged so that the
subject of “Academic Honesty” can be discussed.

In this interview, the parents/legal guardians should be warned that, if the student has a third
problem related to Academic Honesty within in a period of a year, he/she will be awarded a
grade of zero for this activity and the student will not be given the chance to redo the task.
It is important to highlight the fact that recurrence is valid for any subject and not necessarily
just for the one in which he/she committed the violation in the first place. Therefore, if the
student has an Academic Misconduct issue in a math task and later has another issue in
Portuguese, he will be given a grade of zero for the Portuguese task. In this case the parents
will be called in to the school for a meeting with the teachers and coordinator.

V.3.4 High School (grades 1M-3M)

Should a student in High School present a work and/or task containing Academic Honesty
violations, this work will not be accepted (there will be no grade for this task) and the student
will have a chance to redo his/her work. However, he/she will lose two points in the final
grade of the new work as a penalty. If the student chooses not to redo the work, or does not
comply with the deadline established by the teacher, the student will receive a grade of zero
for that task.

Whenever a student presents work with Academic Honesty violations, a meeting should be
arranged with the parents/legal guardians so that they are made aware of this issue. It should
also be explained that, if the student has another problem related to Academic Honesty
within the period of a year, he/she will be given a grade of zero for that task and will not have
the right to redo it.

In the event that a student of the second or third year of High School (2M and 3M) is accused
of academic misconduct by the International Baccalaureate, he/she will not receive the 1B
Diploma regardless of whether or not he/she has attained the minimum number of points
for a pass (24 points).

XIl. Guidance on ethical use of Al (artificial intelligence) tools in all grade levels

“The goal of academic integrity is to make knowledge, understanding and thinking
transparent. Students must also master the technical components of academic integrity,
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which includes learning how to correctly reference and ethically use information, opinions
and artificial intelligence (Al) tools.”
— Academic Integrity Policy, IBO, p. 53

In order to keep up with current advances in information technology and better prepare our
students for their professional futures, at SIS Brasilia the use of Al software will not be banned
indiscriminately. Instead, our students will be taught to distinguish between ethical and
fraudulent use of Al tools in all IB programmes (PYP, MYP and DP), to the extent that is
deemed pedagogically appropriate for each age group. The IB considers as Academic
Misconduct any use of Al software in student work without appropriate referencing, which
includes but is not limited to the submission of Al-generated work copied and presented as
the student’s own work.

The school community must understand that Al tools can be ethically used to assist students
in the preparation stages of their schoolwork (to suggest relevant sources for a research
project or proofread a text, for instance), but such software can never be used to replace
students’ own original work entirely. To do so would consist in plagiarism and this practice
would, therefore, be penalized accordingly.

In keeping with the IB’s understanding that it is not realistic to ban or forbid the use of Al
tools in educational contexts, teachers at SIS Brasilia will inculcate upon our students the
following guiding principles and rules:

- Any work produced by Al software (partly or entirely) submitted by a student will not be
regarded as the student's own work and will consequently incur in the appropriate
Academic Misconduct penalties described previously in this document.

- Any Al-generated text, image, graph, sound or video included in a student’s work must be
correctly referenced following the citation guidelines specified previously in this
document. The use of an Al-generated text, image, graph, sound or video in a student’s
work without proper citation will be penalized in the same manner as if a student had
cited a human author without correctly referencing the source of that material.

- Students may use Al software to ask questions about an assignment or research project
insofar as this could provide them with useful starting points in their work. However, any
information or materials obtained from Al software must be critically interrogated by
students based on their understanding of the topic and with guidance provided by
teachers and/or families/guardians.

In the event of suspicions about student work being produced by Al software, SIS Brasilia will
address such occurrences in line with the IB’s expectations for verifying the authenticity of
student work: “Teachers are best placed to know what a student is capable of and when a
piece of work appears not to have been written by that student” (Academic Integrity Policy,
IBO, p. 54).

When trying to ascertain the authenticity of student work, teachers will judge each case on
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an individual basis, with the support and guidance of the Programme Coordinator and/or

Head of School, and take into account the following aspects:

- If the teacher has seen the student preparing and developing that piece of work over a
period of time, as opposed to overnight;

- If the student can explain their work sufficiently;

- If the quality of the final piece of work matches what the teacher would realistically expect
that student to produce;

- If the use of plagiarism detection software upon the suspected work has shown a high
percentage of similarity (although this aspect is not to be considered as the single and
definitive parameter with which to judge the authenticity of student).

Students in the Diploma Programme (2M and 3M) must be aware that, should the IB detect
the illicit use of Al-generated materials in any student work submitted as part of DP
coursework, that student will be judged based on the IB’s Academic Integrity Policy and will
not receive the IB Diploma regardless of whether or not he/she has attained the minimum
number of points for a pass (24 points).
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